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APPLICATION FOR LEADERSHIP FOR CLINICIANS TRAINING PROGRAM LEADING TO THE RACMA ASSOCIATE FELLOWSHIP 

Medical Practitioners and clinical heads of departments/clinical directors with an interest or involvement in clinical leadership and management are invited to apply for The RACMA Leadership for Clinicians Training Program.
The following prerequisites apply:
· A medical degree from a recognized Australian or New Zealand university, or equivalent. 
· Current general or specialist medical registration in Australia or New Zealand.  
· Clinical (direct patient care) experience of at least three years full time equivalent in an Australasian health system, or one that is comparable.
· An interest in medical leadership and management and/or currently a clinical lead, clinical department head, preparing for leadership positions in health/hospital settings. 

The leadership development training will cover the following themes:  
• Understanding yourself and others in the context of your healthcare system
• Transitioning from Clinician to Manager 
• Understanding what makes a successful leader 
• Clinical Governance frameworks and practical implementation
• Workforce management and engagement for performance 
• Practical clinical governance 
• Understanding finance and budget in managing health services 
• Strategic Planning and managing change
Upon successful completion of this training program you will be eligible to apply for RACMA Associate Fellowship.

Benefits include:
· Letters of good standing to support credentialing processes 
· Access to informative College webinars about health services issues 
· Access to the RACMA  Learning Management System to further your development - to listen to podcasts, take quizzes, use templates, find literature and reading lists 
· A program of learning sets for AFRACMA and Fellows. There will be a small fee for these sets and the program will include a face to face meeting for the Set members during the year 
· Join College-wide consultations, and committees 
· Publish in the RACMA journal The Quarterly 
· Receive regular e-newsletters from the RACMA Board and the National Office e.g. the RACMA Health Alert
· Access employment/career opportunity notices 
· Receive early bird discounts to the RACMA Annual Conference 
· [bookmark: Instructions]Participation in the RACMA CPD programs including three CPD Forums each year designed specifically for medical managers and leaders 
Instructions
1. Complete all parts of this form.
2. Save a copy of this form and attach the additional documentation and photo as requested.
3. Sign the Declaration (Part H) below.
4. Submit the completed application form, accompanying documentation and application fee to the National Office at the address below by no later than a week prior to commencement date. 
[bookmark: 3._Return_this_form_and_all_attachments_]By post: 	Leadership for Clinicians Training Program Applications
			Royal Australasian College of Medical Administrators
Suite 10, 1 Milton Parade, Malvern, Victoria 3144, Australia
By email: 	afracma@racma.edu.au 

Please note: This application form is valid for the 2017 entry. Applications made on expired forms will not be accepted by the College.
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[bookmark: PART_A:_PERSONAL_DETAILS]PART A: PERSONAL DETAILS
	Title
	
	Surname
	

	Given names
	

	
	
	
	
	
	
	
	
	
	
	

	Post -nominals
	

	Date of birth
	D
	D
	M
	M
	Y
	Y
	Y
	Y
	

	Gender 
	Female                           Male

	Home Address
	

	
	

	Home email
	

	Telephone
	

	Mobile
	


Are you a member of the Torres Strait/ Indigenous Community?
Yes                            No 
PART B: PROFESSIONAL DETAILS
	Current position title
	

	Employer organisation
	

	Work address
	

	
	

	Telephone
	

	Fax
	

	Work email
	

	Employer’s website
	




	Position location
	   City
	 Rural
	 Remote

	Industry sector
	   Public
	 Private
	

	Sector type
	   Hospital
	 Defence
	 Research

	
	   Government Dept. –Health/NZ DHB
	 Government Dept. – Non-Health
	 Management consultancy

	
	   Education
	 Insurance/ Finance
	 Tissue/Blood

	
	   Pharmaceuticals
	 IT/ IS
	 Law/ legal

	
	   Other:
	


Preferred communication method:
	Postal address for correspondence
	 Home
	 Work


	
Email address for correspondence
	
 Home
	
 Work



PART C: EDUCATION
Please attach certified copies of your transcripts and qualifications

	C1. Qualifying Medical Degree

	Title
	

	University
	

	Country
	
	Year of Graduation
	Y
	Y
	Y
	Y
	

	
C2. Other Qualifications e.g. Degrees, Diplomas (College and
year):
	
	

	
	
	

	
	
	

	
	
	



C3. Fellowships
	Are you already a member of RACMA?
	
	                Yes
	      No

	Are you a member of another Medical College(s)?
	 Yes
	 No

	If ‘Yes’, please provide details (College and year, membership type)
	
	

	
	
	

	
	
	

	Are you currently undertaking training towards Fellowship of another medical College?
	 Yes
	 No

	If ‘Yes’, which College(s):
	
	




PART D: REGISTRATION DETAILS
Please attach a copy of current certificate of registration
	Registration number
	
	Expiry date
	DD/MM/YYYY

	
	
	

	Registration type
	 General
	 Specialist/ Vocational
	 Other



	If ‘Other’, please provide detail:
	



PART E: CLINICAL EXPERIENCE
The College has adopted the Medical Board of Australia’s definition of an academic year of 47 weeks. This period excludes annual leave but may include up to 2 weeks of professional development.

Please complete the table below in support of the 3 year (47 weeks x 3) period of your clinical experience. Your CV should also clearly outline the required period of full time equivalent in clinical practice in an approved hospital, general practice and ambulatory locations. Please list only those positions that will demonstrate the minimum required clinical time. 

For example, if you had worked 0.6FTE in a health service for 3 years, of which 50% of your time was dedicated to clinical work, the total clinical FTE for this period would be 0.6 x 3 x 50% = 0.9FTE  with 0.9FTE  x 47 weeks = 42.3 weeks of direct patient care experience.

	Position
	Years in role
	FTE
	Clinical work (%)
	Total clinical experience

	
	
	
	
	FTE
	number of weeks

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Organisation
	
	
	
	
	
	

	Position
	
	
	
	
	
	

	Total clinical experience in direct patient care (total required >141 wks)
	
	


[bookmark: PART_F:_REFEREES__Please_forward_the_for]**Please complete this table accurately. It supports your application requirement for 3 years FTE clinical experience.




PART F: ADMINISTRATIVE INVOLVEMENT
Please detail the areas of administrative involvement in your present position (100 words limit):

	




















 PART G: DECLARATION
	I hereby apply for entry to the Leadership for Clinicians Training Program (‘the training program’), training towards Associate Fellowship of the Royal Australasian College of Medical Administrators.
	

	I have read the requirements of the training program leading to the eligibility for Associate Fellowship
	

	I have read the Privacy Notice and signed the consent form in Appendix 1 below
	

	I certify that the information supplied above and in the attachments is true and correct.
	

	I will notify the College of changes to my personal or professional details. 
	

	I undertake to pay all fees by the due date.
	

	I undertake to familiarise myself with all College policies and procedures that may apply to my training with RACMA. 
	


Signature: …………………………………………………………….   	Date: ……………………………………………


[bookmark: Z_Appendix1_Privacy]Appendix 1
PRIVACY NOTICE
Personal information (including sensitive and health information) collected in this form or in connection with this application may be used to assess and process your application to join the Leadership for Clinicians (Associate Fellowship) Training Program, to administer or organise the program or event and to send you information about other programs, services and events that may be of interest.  
If you do not provide the personal information RACMA requires you to provide, you may not be able to participate in the program or event fully or at all.
The information RACMA collects in connection with this application may be disclosed to your nominated referees, previous employees and/or placements (if this is necessary to assess your suitability to participate in the program or event), to training settings and to individuals and organisations that provide training related services for the program or event,  to persons appointed to perform support, mentoring and assessment functions in relation to the program or event and to RACMA's external service providers (including for example IT contractors, event organisers and  accommodation and transport providers).  
Information about your participation in the program or event may also need to be disclosed to AHPRA or other regulatory bodies for regulatory purposes, to bodies carrying out credentialing or quality assurance activities, to hospitals or other organisations to which you apply for employment or accreditation and otherwise as required or authorised by law.  
RACMA conducts activities in Australia, New Zealand and Hong Kong.  Personal information collected in Australia in connection with a RACMA program or event that is conducted outside Australia may be disclosed to a recipient in that country.  RACMA may be unable to ensure that an overseas recipient does not breach the Australian Privacy Principles in relation to such information. 
For further information about privacy at RACMA, including information about how to access or correct your personal information and about how to make a privacy complaint, see RACMA's privacy policy at http://www.racma.edu.au/index.php?option=com_content&view=article&id=9:privacy-policy&catid=1:college-policies&Itemid=132.
CONSENT AND ACKNOWLEDGMENT
I, …………………………………………………. (insert name), an applicant for acceptance into the Leadership for Clinicians (Associate Fellowship) Training ('Program') of the Royal Australian College of Medical Administrators ('RACMA'):
1. consent to RACMA collecting personal information about me from my nominated referees for the purpose of considering this application; 
2. consent to RACMA disclosing personal information about me to the types of organisations described above for the purpose of considering my application and administering the program or event (including to a recipient in a country outside Australia, notwithstanding that RACMA may be unable to ensure that the recipient does not breach the Australian Privacy Principles in relation to the information);
3. state that any personal information about another individual (including a nominated referee, employer or emergency contact) that I have provided with this application is provided with that individual's knowledge and consent;  and
4. acknowledge that I am not required to provide this consent and may revoke it at any time, but understand that if my consent is not provided or is revoked, I may not be able to participate in the program or event fully or at all.  
Signature: ……………………………………………………..	                 Date: ……………………………………………………………

Appendix 2

	Accompanying documentation
	Attached
	Office Use

	Copy of your current medical registration
	
	

	Certified copy of your original medical degree certificate
	
	

	Certified copy of transcript of academic results of your medical degree 
	
	

	Photocopy of evidence of other relevant qualifications, e.g. certificate of Fellowship of another College
	
	

	Your Curriculum Vitae, listing details of:
· All positions from internship to the present date including appointment dates / organisation, location and supervisor where relevant
· All clinical and administrative experience including the percentage of total time allocated to each
· Any publications.
	
	

	Application Fee (cheque or credit card details)
	
	

	A recent photograph attached to the front page of the form
	
	

	Privacy Notice and Consent Form (Appendix 1) signed and dated
	
	























Appendix 3
RACMA LEADERSHIP FOR CLINICIANS TRAINING PROGRAM 
2017 FEES


	FEE
	NET $
	GST $
	TOTAL $
	DUE

	JULY 2017 INTAKE EDUCATION FEES

	Application Fee
	1065.00
	106.50
	1171.50
	On application

	Module 1
Medical Leadership and Clinical Governance in Context
	
4500.00
	
No GST
	
4500.00

	
14 June 2017

	Module 2
Workforce Management and Performance
	3000.00
	No GST
	3000.00
	1 August 2017

	Module 3
Strategy, change and finance essentials
	4500.00
	No GST
	4500.00
	15 December 2017

	

	Application & Award of Associate Fellowship
	895.00
	89.50
	984.50
	Upon application for award



Please note: 
The fees outlined are applicable for 2017 and are subject to change. For current fees, please refer to the current fees webpage on RACMA website.


Appendix 4
PAYMENT FORM

LEADERSHIP FOR CLINICIANS APPLICATION July 2017 INTAKE

[bookmark: _GoBack]Module 1 and application fee 2017 Leadership for Clinicians Training Program:
· AUD $5,671.50.00 (INC GST) Australian applicants

	Payment by
	
	
	

	
	Cheque 
	please post to RACMA (see page 2 for postage details)

	

	MasterCard
Visa
	


	 AUSTRALIAN APPLICANTS - Please charge AUD $5,671.50 (INC GST) to my credit card below
Applicant Name          ________________________________________________________________

	Cardholder Name
	
	

	

	Card Number
	
	Expiry Date
	M
	M
	Y
	Y

	Signature:
	
	


*You may attach a digital signature or manually sign throughout this form.

Please note: 
· Application fee is non-refundable.
· Please refer to the current fees webpage on RACMA website.
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