RACMA

ROYAL AUSTRALASIAN COLLEGE
Medical Administrators

Candidate Advisory Committee
Terms of Reference

1. Purpose

These Terms of Reference define the objectives, responsibilities and composition of the RACMA
(College) Candidate Advisory Committee.

They are to be read in conjunction with the Committee Charter and the Delegations Policy.

2. Objectives

The Candidate Advisory Committee (CAC) is established to support the College by representing the
Candidate Members of the College

The Committee reports to the Education and Training Committee (ETC) through the Chair.

3. Responsibilities

Candidate Advisory Committee

3.1 The Committee may exercise any power delegated from the Board in the Delegations Policy, but
in the absence of a specific delegation is to act in an advisory capacity only.

3.2 The Candidate Advisory Committee is responsible for:
a) promoting the interests of Candidates within the College.
b) representing the collective views of Candidates and providing advocacy for Candidates.
c) making recommendations to the ETC on matters relating to education and training.

d) being available for consultation with the College staff or committees on administrative,
educational, constitutional, policy, accreditation, preparation and delivery of College
examinations or any other matter relating to Candidates — and as appropriate, canvassing
the Candidate group for responses.

e) liaising with internal and external bodies in matters relating to Candidate training and other
issues where authorised by the Board.

f) facilitating local support networks for Candidates by working alongside respective
jurisdictional committees.

g) providing input for the website or any College publications to ensure relevance and
currency for Candidates.

h) assisting with dissemination of information to Candidates on matters relevant to education
and training.
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3.3

ACMA

ROYAL AUSTRALASIAN COLLEGE
of Medical Administrators

As a committee whose core objective is representation, the Candidate Advisory Committee relies
on good information flow.

a)

b)

Some committees, subcommittees and working groups recruit Candidate representatives
directly from the membership. It is up to the Candidate Advisory Committee to liaise with
Candidates who are members of other committees to seek to establish one voice and a
common advocacy platform.

It is the responsibility of each Candidate representative of the CAC to relay discussions
and decisions in jurisdictional committee meetings to the CAC and from the CAC to
jurisdictional committees as appropriate

College Office

3.4

4.

4.1

4.2

5.

As well as standard meeting administration support as detailed in the Committee Charter, the
College Office will provide the following support to the Committee:

a) Collate input from Candidate representatives from each jurisdictional committee in
preparation for the CAC meetings.
b) Support the organisation of Candidate forums.
c) Support the flow of information where a matter has been escalated to a committee where
no CAC member sits.
Composition

The Committee will comprise the following:

a)

b)

c)

d)

Chair, who is elected by the Committee members”.
Candidate representatives from each jurisdictional committee (ex officio) as follows:

i. 2 representatives from each of New South Wales, Queensland/Northern Territory and
Victoria

ii. 1 representative from each of Aotearoa New Zealand, Australian Capital Territory,
South Australia, Tasmania and Western Australia.

Candidate Board Director (ex officio)

President of the College (ex officio).

The committee may elect a Deputy Chair, which will be one of the Candidate representatives
from the jurisdictional committees or the Candidate Board Director. Specific responsibilities of the
Deputy Chair will be determined collaboratively between the Chair and the Deputy Chair.

Meetings

The Committee meets on a regular basis — with a minimum of 6 meetings a year.

1 See Committee Charter, section 4.10.
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6. Related Documents

Constitution

Committee Charter
Delegations Policy and Delegations Schedule
Jurisdictional Committee Terms of Reference

ACMA

ROYAL AUSTRALASIAN COLLEGE
of Medical Administrators
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Revision history

Version Date Description

V6.1 August 2025 Ad_mllnlstratlv_e change (Candldgte_s whp are on an approved interruption to
training remain able to fully participate in committees)

V6.0 October 2024 New optlon of Deputy Chair position. Removal of matters covered by the
Committee Charter.
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