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RACMA FELLOWSHIP TRAINING PROGRAM 
RECOGNITION OF PRIOR LEARNING AND EXPERIENCE APPLICATION FORM 


	PLEASE READ THIS FORM CAREFULLY

	About this Form
· This form should be used by RACMA Fellowship Training Program applicants seeking to have their prior learning and experience recognised towards requirements of the program
· Before completing an application review the RACMA:
· Fellowship Training Program Curriculum Learning Outcomes
· Privacy of Personal Information Policy
· Recognition of Prior Learning and Experience Policy
· Applications including the completed application form and required supporting documentation should be submitted by email to FTPapplications@racma.edu.au
· For an application to be considered it must be received no later than 14 days after an application for the Fellowship Training Program has been submitted and the application fee must have been received
· Please retain a copy of the application for your records
· RACMA is undergoing a major IT transformation project, with plans to transition this form to a digital format in the future
Instructions
· Before starting, take a few minutes to review the entire form to understand its structure and the 
information required
· Gather all necessary documents and information that may be needed to complete the form
· You are only required to complete the sections that are relevant to your specific circumstances. 
Skip any sections that do not apply to you
· Supporting documentation should be clearly labelled and include the number of the relevant section 
of the form and your name
For timely processing of your application please ensure that you:
☐ 	Complete all relevant sections of form
☐ 	Include copies of all required supporting evidence that are labelled with the relevant section of the form and your name
☐ 	Provide the name and contact details of relevant referees
☐ 	Inform the referees that you have provided their details and that they will be asked to complete a referee report
If you have any questions about your application, please contact the College on +61 03 9824 4699 or email FTPapplications@racma.edu.au






APPLICANT DETAILS


Personal Details
	Title
	

	First Name
	

	Last Name
	

	RACMA ID (if available)
	

	Email
	

	Mobile
	




APPLICATION CATEGORY

Please identify the category/categories of prior learning and experience you are seeking recognition for and complete the relevant sections of the form
	☐  Masters Level Study: Previously completed studies comparable to College’s academic requirements (Section 3)

	☐  Experience at Senior Medical Leadership and Management Level (Sections 4 and 5) 




EVIDENCE OF PRIOR LEARNING COMPARABLE TO MASTERS LEVEL STUDY REQUIREMENTS

[bookmark: _Hlk172106332]Applicants who have completed Masters level studies within a RACMA approved university Masters program 
prior to applying to undertake the RACMA Fellowship Training Program do not need to apply for recognition in this section. Successful applicants will be able to provide evidence of completion of the Masters level study once they commence training.
Please select which of the following Masters Level Study Requirements you wish to apply for and complete the relevant sections. You are only required to complete the sections that are relevant to your specific circumstances. Skip any sections that do not apply to you

	☐  RACMA Core Subject 1: Evidence Informed Decision Making (Section 3.1)

	☐  RACMA Core Subject 2: Financial Management in Health (Section 3.2)

	☐  RACMA Core Subject 3: Health Care Systems (Section 3.3)

	☐  RACMA Core Subject 4: Health Law and Ethics (Section 3.4)

	☐  RACMA Core Subject 5: Leadership (Section 3.5)





	3.1  RACMA CORE SUBJECT 1: EVIDENCE INFORMED DECISION MAKING (EIDM)

	University/Provider Name
	

	Program Name
	

	Subject Code
	

	Subject Name
	

	Credit Points
	

	Year Subject was completed 
Studies completed >15 years before the date of the application will not be considered. If studies were completed between 10 and 15 years before the date of the application further evidence demonstrating currency is required.
	

	Weblink to program information
	

	Supporting Evidence
	☐ 	Academic Transcript (certified copy)
☐  	Course/Subject Guide or Handbook
☐  	Evidence of relevant continuing professional development 	(certified copy) Note: Only required if studies were completed 	between 10 and 15 years before the date of the application

	Please provide details on how completion of comparable studies met the RACMA learning outcomes for this core subject

	RACMA Learning Outcomes
On completion of this RACMA Core Subject Candidates will understand:
	Corresponding Subject Learning Outcomes

	EIDM1: The principles of good research
	

	EIDM2: Different research methods and their application
	

	EIDM3: Ethical issues in research
	

	EIDM4: How to formulate a good research question
	

	EIDM5: How to develop a research proposal
	

	EIDM6: How to search for, select, critically appraise and synthesise research evidence
	

	Statement of currency
Describe how you have maintained the currency of your knowledge and skills related to this RACMA core subject
Note: Only required if studies were completed between 10 and 15 years before the date of the application
	


[bookmark: _Hlk163550185]
	3.2  RACMA CORE SUBJECT 2: FINANCIAL MANAGEMENT IN HEALTH (FMH)

	University/Provider Name
	

	Program Name
	

	Subject Code
	

	Subject Name
	

	Credit Points
	

	Year Subject was completed 
Studies completed >15 years before the date of the application will not be considered. If studies were completed between 10 and 15 years before the date of the application further evidence demonstrating currency is required.
	

	Weblink to program information
	

	Supporting Evidence
	☐ 	Academic Transcript (certified copy)
☐  	Course/Subject Guide or Handbook
☐  	Evidence of relevant continuing professional development 	(certified copy) Note: Only required if studies were completed 	between 10 and 15 years before the date of the application

	Please provide details on how completion of comparable studies met the RACMA learning outcomes for this core subject

	RACMA Learning Outcomes
On completion of this RACMA Core Subject Candidates will understand:
	Corresponding Subject Learning Outcomes

	FMH1: Accounting terminologies, concepts and processes that underpin the preparation of key financial statements
	

	FMH2: How to analyse and interpret balance sheets, profit and loss statements and cash flow statements
	

	FMH3: How to review operational and capital budgets
	

	FMH4: How to apply accounting methods to the development and review of business plans
	

	FMH5: Private and public sector health system financing models
	

	Statement of currency
Describe how you have maintained the currency of your knowledge and skills related to this RACMA core subject
Note: Only required if studies were completed between 10 and 15 years before the date of the application
	



	3.3  RACMA CORE SUBJECT 3: HEALTH CARE SYSTEMS (HCS)

	University/Provider Name
	

	Program Name
	

	Subject Code
	

	Subject Name
	

	Credit Points
	

	Year Subject was completed 
Studies completed >15 years before the date of the application will not be considered. If studies were completed between 10 and 15 years before the date of the application further evidence demonstrating currency is required.
	

	Weblink to program information
	

	Supporting Evidence
	☐ 	Academic Transcript (certified copy)
☐  	Course/Subject Guide or Handbook
☐  	Evidence of relevant continuing professional development 	(certified copy) Note: Only required if studies were completed 	between 10 and 15 years before the date of the application

	Please provide details on how completion of comparable studies met the RACMA learning outcomes for this core subject

	RACMA Learning Outcomes
On completion of this RACMA Core Subject Candidates will understand:
	Corresponding Subject Learning Outcomes

	HCS1: The organisation, operation, governance and funding of the Australian and New Zealand healthcare systems
	

	HCS2: How the Australian and New Zealand models of health system organisation and funding compares to models in other countries
	

	HCS3: Frameworks for analysing the performance of health systems
	

	HCS4: The principles and practice of developing, analysing, implementing and reforming health policy
	

	HCS5: National and International health issues and priorities
	

	Statement of currency
Describe how you have maintained the currency of your knowledge and skills related to this RACMA core subject
Note: Only required if studies were completed between 10 and 15 years before the date of the application
	



	3.4  RACMA CORE SUBJECT 3: HEALTH LAW AND ETHICS (HLE)

	University/Provider Name
	

	Program Name
	

	Subject Code
	

	Subject Name
	

	Credit Points
	

	Year Subject was completed 
Studies completed >15 years before the date of the application will not be considered. If studies were completed between 10 and 15 years before the date of the application further evidence demonstrating currency is required.
	

	Weblink to program information
	

	Supporting Evidence
	☐ 	Academic Transcript (certified copy)
☐  	Course/Subject Guide or Handbook
☐  	Evidence of relevant continuing professional development 	(certified copy) Note: Only required if studies were completed 	between 10 and 15 years before the date of the application

	Please provide details on how completion of comparable studies met the RACMA learning outcomes for this core subject

	RACMA Learning Outcomes
On completion of this RACMA Core Subject Candidates will understand:
	Corresponding Subject Learning Outcomes

	HLE1: 	Areas of law relevant to the delivery of health services
	

	HLE2:	The principles of ethical decision making and ethical practices in healthcare leadership and management
	

	HLE3: The Australian and New Zealand legal systems, including the Coroner’s court, with an emphasis on selected exemplars, cases and statutes
	

	HLE4: How medical and health law applies to complex clinical situations such as abortion, clinical research, consent, euthanasia, health complaints, infectious diseases, mental health, negligence, open disclosure and privacy of health information
	

	Statement of currency
Describe how you have maintained the currency of your knowledge and skills related to this RACMA core subject
Note: Only required if studies were completed between 10 and 15 years before the date of the application
	

	3.5  RACMA CORE SUBJECT 5: LEADERSHIP (LEA)

	University/Provider Name
	

	Program Name
	

	Subject Code
	

	Subject Name
	

	Credit Points
	

	Year Subject was completed 
Studies completed >15 years before the date of the application will not be considered. If studies were completed between 10 and 15 years before the date of the application further evidence demonstrating currency is required.
	

	Weblink to program information
	

	Supporting Evidence
	☐ 	Academic Transcript (certified copy)
☐  	Course/Subject Guide or Handbook
☐  	Evidence of relevant continuing professional development 	(certified copy) Note: Only required if studies were completed 	between 10 and 15 years before the date of the application

	Please provide details on how completion of comparable studies met the RACMA learning outcomes for this core subject

	RACMA Learning Outcomes
On completion of this RACMA Core Subject Candidates will understand:
	Corresponding Subject Learning Outcomes

	LEA1:	Different leadership and 
management approaches
	

	LEA2: The role and responsibilities of leaders in complex organisations
	

	LEA3: How to reflect on and assess their own leadership capabilities and practice
	

	LEA4: How to develop plans and proposals for leading change in complex organisations
	

	Statement of currency
Describe how you have maintained the currency of your knowledge and skills related to this RACMA core subject
Note: Only required if studies were completed between 10 and 15 years before the date of the application
	





PRIOR EXPERIENCE AT SENIOR MEDICAL LEADERSHIP AND MANAGEMENT LEVEL


Current Position Details
	[bookmark: _Hlk163554567]Employer
	

	Position Title
	

	Start Date
	

	Time Fraction
	Total FTE:
	Clinical FTE:
	Management FTE: 

	Location
	☐ Metropolitan
	☐ Rural
	☐ Regional
	☐ Remote

	Industry Sector
	☐ Public
	☐ Private
	

	Sector Type
	☐ Hospital
☐ Defence
☐ Research
☐ Teaching/Training
	☐ Government–Health
☐ Government–Non-Health
☐ Management Consultancy
☐ Pharmaceuticals
	☐ Tissue/Blood 
☐ Law /Legal
☐ IT/IS
☐ Other

	Supporting Evidence
	☐ Position Description
☐ Letter of Employment (Statement of Service)




Previous Position Details (within last 5 years)
	Employer
	

	Position Title
	

	Start Date
	

	End Date
	

	Time Fraction
	Total FTE:
	Clinical FTE:
	Management FTE: 

	Location
	☐ Metropolitan
	☐ Rural
	☐ Regional
	☐ Remote

	Industry Sector
	☐ Public
	☐ Private
	

	Sector Type
	☐ Hospital
☐ Defence
☐ Research
☐ Teaching/Training
	☐ Government–Health
☐ Government–Non-Health
☐ Management Consultancy
☐ Pharmaceuticals
	☐ Tissue/Blood 
☐ Law /Legal
☐ IT/IS
☐ Other

	Supporting Evidence
	☐ Position Description
☐ Letter of Employment (Statement of Service)



Copy the table above and add additional tables as required


Senior Medical Leadership and Management Experience
	Describe your experience and key achievements in Medical Leadership and Management over the past 
3 years (up to 500 words)

	





RACMA FOUNDATION SKILL SETS


[bookmark: _Hlk161144003]Please select which of the following 15 Foundation Skill Sets you wish to apply for and complete the relevant sections. You are only required to complete the sections that are relevant to your specific circumstances. Skip any sections that do not apply to you.
For each Skill Set that you apply for, you will be required to provide supporting evidence and nominate a referee. 
You may nominate the same referee for multiple Skill Sets.
	☐  Cultural Safety (Section 5.1)

	☐  Positive Workplace Culture (Section 5.2)

	☐  Diverse Health Needs (Section 5.3)

	☐  Social Determinants of Health (Section 5.4)

	☐  Staff Feedback (Section 5.5)

	☐  Patient/Consumer Feedback (Section 5.6)

	☐  Clinical Incident Investigation (Section 5.7)

	☐  Clinical Complaint Management (Section 5.8)

	☐  Delivering Bad News (Section 5.9)

	☐  Service Planning (Section 5.10)

	☐  Quality and Process Improvement (Section 5.11)

	☐  Financial Reporting (Section 5.12)

	☐  Credentialing (Section 5.13)

	☐  Rostering (Section 5.14)

	☐  Business Case Development (Section 5.15)





	5.1 Foundation Skill Set 1: Cultural Safety

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
· an appropriate level of cultural responsiveness regarding the relationship of health policy and 
health outcomes for 
First Nations peoples when reviewing policy.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words






	5.2 Foundation Skill Set 2: Positive Workplace Culture

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
ongoing participation 
in a program, initiative 
or event that supports positive workplace culture.
the ability to generate positive workplace culture through a program and 
be able to consider the enabling factors and barriers to programs with this goal.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words




	5.3 Foundation Skill Set 3: Diverse Health Needs

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
· the ability to reflect meaningfully on what it would mean to be a member of a diverse community. 
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words






	5.4 Foundation Skill Set 4: Social Determinants of Health

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to identify 
your own local area Socio-Economic Indexes.
the ability to discuss the impact of your own area’s Socio-Economic Indexes on health, wellbeing, educational outcomes and health service needs of their population.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words






	5.5 Foundation Skill Set 5: Staff Feedback

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to provide effective feedback to a staff member that reflects consideration of the following:
· feedback is an essential part of all relationships and workplaces.
· that feedback involves two people, and the recipient of feedback is an active participant.
· that feedback must be delivered in a respectful manner, and at times involve difficult messages and conversations.
· that feedback should be a planned process.
· the need to identify and clarify the issues and participants prior to commencing feedback process.
· that feedback must be delivered at an appropriate time and in an appropriate protected space.
· the outcomes of feedback are not necessarily predictable.
· the importance of allowing time and ‘space’ for reflection.
the ability to reflect on feedback discussions and consider 
what could have been done differently.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.6 Foundation Skill Set 6: Patient/Consumer Feedback

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to analyse 
and develop insights 
from patient/consumer experience survey data.
the ability to use effective communication strategies to convey feasible 
options for sustainable improvement.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.7 Foundation Skill Set 7: Clinical Incident Investigation

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to participate 
in a clinical incident investigation.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.8 Foundation Skill Set 8: Clinical Complaint Management

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to review healthcare policy related to complaints to improve the quality and safety of healthcare.
the ability to prepare a response to a clinical complaint in line with policy and procedures. 
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.9 Foundation Skill Set 9: Delivering Bad News 

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
emotional intelligence 
and empathy in reflection on delivering bad news.
active listening and observation skills.
the ability to reflect on delivering bad news.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.10 Foundation Skill Set 10: Service Planning

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to conduct steps in service planning that may include (noting these may differ between jurisdictions):
· identification of need (new plan or reviewing existing plan)
· scoping a planning activity
· review of relevant plans
· gathering data about the target population
· identification of needs
· development of options
· identify preferred solution/s
· presentation of solution for endorsement
· implementation plan
· evaluation of implementation.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.11 Foundation Skill Set 11: Quality and Process Improvement

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to develop 
and implement a quality improvement project including measurement 
of the outcomes.
the ability to develop 
and implement an improvement project to completion.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.12 Foundation Skill Set 12: Financial Reporting

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to utilise information from financial and health service reports in decision making.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.13 Foundation Skill Set 13: Credentialing

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to participate 
in and contribute to credentialing and Scope of Clinical Practice meetings.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.14 Foundation Skill Set 14: Rostering

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to develop a Junior Medical Workforce roster that reflects an understanding of:
· relevant jurisdictional industrial awards.
· ‘safe working hours’ and the effects of rosters on staff safety.
· the development of rosters, including the coverage of all shifts and personnel on leave.
· how to engage with medical staff in the development of rosters.
· service and financial effects of rostering.
· effects of rosters on patient safety.
· the context of unionism 
on industrial awards/ collective agreements and its effects on rostering 
of medical staff.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





	5.15 Foundation Skill Set 15: Business Case Development

	Competencies 
	Provide details to demonstrate how prior experience aligns with the competencies required of the RACMA Skill Set (including context and dates)

	Demonstrate:
the ability to develop a business case
the ability to write with clarity, precision and brevity.
theability to analyse the subject at hand, including understanding and applying scenario analysis and sensitivity testing in business cases.
	500 words

	Supporting Evidence
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	
	Description
	☐  attached

	Supporting Evidence – Referee
	Title
	

	
	First Name
	

	
	Last Name
	

	
	Email
	

	Additional information (optional)
	200 words





OTHER INFORMATION


	Please provide any other relevant information to support this application.

	



PRIVACY NOTICE


RACMA will collect personal information from or about an individual applying to enter the RACMA Fellowship Training Program. RACMA is committed to maintaining the highest standards of privacy protection and complies with the requirements of the Privacy Act 1988 (Cth) (Australia) and the Privacy Act 2020 (New Zealand). 
Further information about how RACMA collects, uses, discloses and handles personal information is available in the RACMA Privacy of Personal Information Policy.


APPLICANT DECLARATION


	I, 
	FULL NAME



☐ 	declare that the information supplied in this application and any supporting documentation is true and correct
☐ 	acknowledge that the provision of false or misleading information or the omission of information relevant to this application may result in the cancellation of this application
☐ 	understand that my application will not progress until all necessary information has been provided and the relevant fees have been paid
☐ 	authorise RACMA to verify any information provided by me
☐ 	authorise RACMA to contact my identified referees in relation to my application

	Signature
	
	 Date
	DD/MM/YYYY
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